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Preparing Your Manuscript
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Are You Ready To Publish?
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What Makes A Strong Manuscript?

Clear & useful 
message

A logical manner

Readers grasp 
the research
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Types Of Manuscripts

Full articles

Letters or short 
communications

Review papers
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Citations per Article Type
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It is influenced by editorial 
policies of journals and 

turnover of research

It is how many times the 
papers in a journal are cited 

on average

The Impact Factor
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Choosing the right journal

Journal Finder Tool



Read The ‘Guide for Authors’
• Find it on the journal homepage of the publisher, e.g. Elsevier.com

• Keep to the Guide for Authors in your manuscript

• Editors do not like wasting time on poorly prepared manuscripts 
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Recap – The steps I need to take

Determine Decide

Choose Check
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Structuring An Article
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General structure of a research article

Title Abstract  
Keywords

Introduction 
Methods Results 
AND Discussion

Conclusion 

Acknowledgements

References 

Supporting Materials
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The Process of Writing – Building the Article
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Methods Results Discussion

Conclusion

Figures/Tables (your data)

Introduction

Title & Abstract 



Corresponding
Author

First Author

Good Listing 
Principle

Ghost Authorship

Gift Authorship

Poor Listing
Principle

Authorship 
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Fewest possible 
words 

Adequately 
describes 
content

Identifies main 
issue

Does not use 
rarely-used 

abbreviations
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Effective manuscript titles



“Biaxial flexural strength of 2 resin-modified 
glass ionomer versus 2 composite dental 

cements”

OR

“Mechanical properties of dental cement”
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Keywords

Are used by indexing and abstracting services

Are the labels of the manuscript

Use only established abbreviations (e.g. DNA)

Article Title Keywords

“An experimental study on 

evacuated tube solar 

collector using 

supercritical CO2”

Solar collector; 

supercritical CO2; solar 

energy; solar thermal 

utilization 
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Abstract

This is the advertisement of your article. 
Make it interesting and understandable

Make it accurate and specific

A clear abstract will strongly influence 
whether or not your work is considered

Keep it as brief as possible
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Introduction

Provide a brief context to the readers

Address the problem

Identify the solutions & limitations

What is hoped to be achieved

Consistent with the nature of the journal
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Methods
Describe how the problem was studied

Include detailed information

Do not describe previously published procedures

Identify the equipment and describe materials used

Link Methods to questions/hypotheses & in the same order
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Ethics Committee Approval

Experiments on humans or animals must 
follow applicable ethics standards

Approval of the local ethics committee is 
required and should be specified in the 
manuscript, covering letter or the online 

submission system

Editors can make their own 
decisions on ethics
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Results

25

Be clear & easy to understand 

Highlight the main findings 

Feature unexpected findings 

Provide statistical analysis 

Include illustrations & figures 

Keep the same order of Results as you used in Methods



Discussion

What do the results mean? 

Most important section 

Make the discussion correspond to 
the results 

You need to compare published 
results with your own 
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The Conclusion

Should be clear

Provide justification for the work

Advance the present state of knowledge

Provide suggested future experiments
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Advisors
Financial 

Supporters & 
Funders

Proofreaders & 
Typists

Suppliers who 
may have 
donated 
materials
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Acknowledgments



Do not use too many references

Always ensure you have fully absorbed 
material you are referencing

Avoid excessive self-citations

Avoid excessive citations of publications
from the same region 

References
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Recap - Building Up My Article Properly (I) 
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Title Abstract

Keywords
Main Text 
(IMRAD)



Recap - Building Up My Article Properly (II) 
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Conclusion Acknowledgement

References
Supporting 
Materials



Using Proper Scientific 

Language
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It can delay or block 

publication of work

Proper English should 

be used 
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Why is language important?



Do publishers correct language?

No! It is the 
Author’s 

responsibility...

...but resources 
are available
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Manuscript language: Overview

Accurate

Concise 

Clear

Objective
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Write direct and short sentences

One piece of information per 
sentence

Avoid multiple statements in one 
sentence

Manuscript language: Sentences
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Present tense:

for known facts & hypotheses

Past tense:

for experiments conducted & results

Manuscript language: Tenses
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Manuscript language: Grammar

Use active voice to shorten sentences

Avoid abbreviations

Minimize use of adverbs

Eliminate redundant phrases

Avoid contractions: “it’s” “isn’t” “weren’t” 
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Recap 

Important so 
Editors and 

Reviewers can 
understand the 

work

Refer to the 
journal’s Guide 
for Authors for 
specifications

Work has short 
sentences, 

correct tenses, 
correct 

grammar and is 
all in English

Have a native 
English speaker 

check your 
manuscript or 

use a language 
editing service
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Am I using proper manuscript language?



Thank You

For further information please visit:

www.elsevier.com/authors

Free webcast tutorials on getting published:

www.elsevier.com/trainingwebcasts
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